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1. OGume noJ103KeHNUs
1.1. Hacrosiniee moJoMKeHne pa3paboTaHo B COOTBETCTBHH C ®denepanbHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O0 00pa3oBaHuH B Poccuiickoit Penepanum,
YCTaBoM MYHMIMITAIBHOTO aBTOHOMHOTO  JOLIKOJILHOTO 00pa30BaTENbHOTO
yupexkaenus «JleTckui can Ne 61 KOMOMHHPOBAHHOIO BH/IA» (nanee - MAJIOY) u
perJiaMeHTHPYET e TeNbHOCTD O6miero cobpanus pabotHHKoB MAJIOY.

1.2. Obuiee coOpanue paOOTHAKOB MAJIOY sBnsieTcs KOJUIETHAILHBIM OPraHoM
ynpasnenus MAJIOY.

1.3. Llemsto  mestenprocTd  OOmero  coOpamus MAJIOY sBisietcs oOuiee
pykosoacteo MAJIOY B COOTBETCTBHM € yUpeUTEAbHBIME, ~POrPaMMHBIMH
[OKYMEHTAMH U JIOKaJbHBIMU aKTaMH.

14 B csoeit nestenpHocTH O6mee coOpanue pabOTHUKOB MAJIOY (pmanee -
O6mee cobOpaHue) PYyKOBOACTBYETCH Koncturyimein  Poccuiickoit ~ Deepauy,
Konsenmmeit OOH o mpaBax peOeHKa, denepanbHBIM  3aKOHOIATEIBCTBOM,
3aKoHOIAaTenbcTBOM PecryOmuku TatapcTan B cepe oOpasoBaHusA H COLMATbHOM
3amuThl, ycrasoM MAJIOY 1 HacTOAMNM [TonoKeHUEM.

15 B cocras O6mero cobpadus BXOAAT BCE COTPYIHHKH, i KOTOPBIX
MAJIOV sBjisieTcs OCHOBHBIM MECTOM padoTHL.

1.6. Obmee cobOpanue W30MpaeT U3 CBOCTO COCTaBa npencesarens OOwmero
cobpanms u cexperaps OOmero coOpaHusi CPOKOM Ha OJMH y4eOHBIM TOJI.
[Ipencenarenb M CEKPETaphb O6mero coOpaHus BbINOJHAIOT CBOH 00SI3aHHOCTH HA
OOIIECTBEHHBIX HAYaaXx.

1.7. 3acenanmus OOmero coOpaHWs ABJIAIOTCS OTKPBITBIMH: HA HHX MOTYT
[IPUCYTCTBOBATH IIPEJCTABUTENM YIPEAUTENA MAJIOV, a Takke 3aHHTEPECOBAHHBIC
[IPEICTABUTENH OPraHOB MECTHOTO CaMOYIIPABICHHA, 0OIIECTBEHHBIX 00bETMHEHHH.

1.8. O6mee cobpanue pabOTAET B TECHOM KOHTAKTE C aIMMHHCTPALIMEN,
KOIUIErHaTbHBIMU opranamu ynpasiaenus MAJIOY.



2. 3aaaun O6uero cobpanmsi

2.1. Jesrempuocts O0mero coOpaHusa HAMPABICHA HA PEIICHHE CACIYIONHX OCHOBHBIX
3a/1a4: '

- COACHCTBHE pACHIMPEHMIO  KOJUIETHANBHBIX, JEMOKPATHYECKHX  (opM
ynpasnenus MAJIOY, pasBHTHIO HHHIHATHBEI TPYA0BOI0 KOIICKTHBA MAJIOY,;

- BBIPabOTKA OOIMX MOAXOJOB K pa3pa60TKe M PeaH3alHH CTPATETHIECKUX
noxymenTos MAJIOV;

- OmpeNeNeHHE NEPCIEKTUBHBX HANpPABICHWA B 00IACTH. OXpaubi TPYHa,
MOKAapHOH (E30MACHOCTH, AHTHTEPPOPUCTHYCCKOH —3AMUINCHHOCTH, " coOIIOACHIA
CAHMTAPHO-THTHEHHIECKHMX HOPM H MPABYIL,

- paspemieHse TIPOONEMHEIX (KOHQIHKTHBIX) CHIYAIMH C  YACTHHKAMH
06pa30BATENBHOTO IIPOIEcca B MPE/eNax CBOCH KOMIICTEHITHY.

3. Komnerenuust O6mero cobpanus

3.1. Onpenenser NEPCNEXTHBHBIC HATIPaBICHES (bymm;uormpomfma u
passatas MAJIOV.

3.2. [lpuHpMaeT pemeHHe O HeOOXOIWMOCTH 3aKIFOYECHHA ¢ az[MH}mcrpauHeH
MAJIOY KOJICKTHBHOTO J0I0BOPA.

3.3. [IpuHMMaEeT TEKCT KOIUICKTHBHOIO JOTOBOpPA, BHOCHT H3MEHCHHA H
JOMOTHCHHUA B KOJUICKTUBHBIH TOTOBOP. : .

3.4.3acnymmBaer  oTuer  3asemyiomero ~ MAJIOY o peanmsamam
KOJJIEKTHBHOTO JOTOBOPA.

3.5. BHocur mpeanoxenua sapeayromeMy MAJIOY o BHECCHMH M3MCHCHMH B
TPYIOBbIE JOTOBOPEHI ¢ pA0OTHUKAMM.

3.6. [lpuuumMaeT Ipapmiia BHYTPEHHCTO TPYAOBOTO pacniopsaka MAI[OY

3.7 IlpunumMaet TOKAJIbHBIC HOPMATHBHBIE AKTHI MAJNOY,
KOHKPETHZHPYIOIME M JCTAIH3HPYIOIMHC HOPMBI TPYAOBOTO 3aKOHOAATENBCTBA
Poccuiickoit Oepepaliiy,

, 3.8. BHOCHT UpPEUIOKEHHA Y 4UPE/THTCITIO MAHAOY mo BonpocaM VIyqImIeHHA
byukuponnposasus MAJJOV, coBepmeHCTBOBAHMA TPYAOBBIX OTHOIICHUH H yCHOBm
Tpyaa pabGOTHMKOB, B TOM YHCIIC 10 BOIPOCAM OXPAHBI H 0e30MacHOCTY VCIOBHUI
06pa3oBaTENBHOTO IIPOLECcca H TPYAOBOM MEATCIBHOCTH, OXPanbl KM3HM U 3HOPOBbI
BOCHMTaHHHKOB U padoTHukoB MAJIOY.

3.9. Brocut npexnoxenus Yapemuremo MAJIOY u saseayromemy MAJZIOY 1o
BOIPOCAM, CBj3aHHBIM ¢ OOOPYJOBAHMEM TpPYIN, MIPOBBIX KOMHAT, TEPPHUTOPHH U
urpooit wiomagku MAJJOV. :

3.10.Co3maeT mnpu HEOOXOMMMOCTH BPEMEHHBIC M IOCTOSHHBIC KOMHCCHH
[ DENICHHS BONPOCOB, OTHECCHHBIX HACTOAIEM ITonoxeHweM K KOMICTCHIHH
Obmero codpanua, H YCTAHABIUBAET HX IIOTTHOMOMHA. -

3.11.0cymecTBISeT KOHTPOJb, 34  BHIIONHEHWeM pemenmin - OOmero
cobparmst, uudopmupyer xomrektus MAJIOV 00 ux BHIIONHCHHH, PEAIH3YCT
saMeuyaHus M upeanoxkcrus  padorHukop  MAJIOY 1o COBEPIICHCTBOBAHMIO
pearensHocT MAJTIOV.

3.12.3acnymmBaer wHpOPMALIIEO 3aBEIYIOIIETO MAZOY, HHBIX
OTBETCTBEHHBIX JIHII O BBUIONHEHIH pemcHui Obmero coOpanms. :



3.13. OcymecTBaseT OOMECTBEHHBIH KOHTPOTH 32 PaboTON aJMPHHCTPAIHK
MAJIOV 1o cO3IaHMI0 HEOOXOMPIMBIX YCHOBHI U OXPAHBI ¥ YKPEIICHHS 3T0POBB,
OpraHm3aIEy IHTaHuA padoTHukoE MAJIOY, cosnakuio Oe30IACHBIX YCIIOBHIA TPY/A.

3.14. OcymecTBmseT OOMECTBEHHBIH KOHTPOIb 33 paGoToil aIAMHUHWCTPAIHH
MAJZIOYV 10  MAaTepHaIbHO-TEXHHICCKOMY ofecmeueHiio  0Opa3oBATENLHON
JEATENHHOCTH, OOOPYAOBAHMIO TIOMEIICHHH B COOTBCICIBMM C YCTAHOBICHHBIMH
HOPMaMH M TPeOOBaHMAMIL. . :

3.15. 3acnmymmBacT IpeAcenaTent OpakepasKHOM KOMUCCHM . TO BOTIPOCAM
CO3IAHM HEOOXOJMMBIX YCIOBHM I OPTaHM3AITHI ITATaHHA pocrmranEukoB MAJIOV.

3.16. 3acmymmBaer OTYCTEI O padoTe 3aBCAYIOMICTO MAJIOVY, mpyrux
pabotaukos MAJIOY. ' '

3.17. PaccMarpmBaeT  HMTOTOBBIE  JAOKYMEHTBI KOHTPOIEHO-HA30PHBIX
OPTaHOB O PEe3yibTaTax KOHTPOJBHO-HAN3OPHRIX MEpONPHATHI, TPOBOJUMBIX B
otnomerrn  MAJZIOV,; sacnymuBaeT — 3aBCOYIOLIETO MAJOY o peanu3alyH
KOMIUIEKCA MEp IO  MCTIOJHEHHIO TpeboBarMil UPENMICAHUY, BBIIAHHBIX TIO
pE3yIbTaTaM KOHTPOIIBHO-HAA30PHBIX MEPOTIPHATHIL |

3.18. W3bupacT mpencraBuTeNcii pabOTHHKOB MAJIOY B KOMHCCHIO MO
TPYZOBBIM CIIOPAM.

- 3.19. Vrisepxmaer TpeOoBaHMS, BBIIBHIYTHIC paboraukama MAJOY wmm
NPEICTABATENLHEIM OPTaHOM paGoraukop MAJIOY npu KOJLJTEKTHBHBIX TPYHOBBIX
cropax.

3.20. TIpmmmaer pemenye 00 OOBABICHHN 320aCTOBKH (B COOTBETCIBHH CO
craTheii 410 Tpynosoro kojekca Poccuickol Denepanun).

3.21.Ilpurnmaet MEPEI o 3aMHTE YECTH, NOCTOMHCTBA H
npodeCCHOHATBHOM  peny TalHy pabotaukos MAJIOY, 0o TNpeAyIPERICHHUIO
IIPOTHBOIPABHOIO BMENIATENCTBA B HX TPY/IOBYI0 NEATEIbHOCTE. ; :

3.22. O6CyKAaeT BONPOCHL COCTOSHUSA TPYAOBOH THMCLIUATUINHEI B MAJIOViin
MEpOTIPHATHA [0 €€ YKPEIUICHIIO, paccMaTpuBacT (axTHl HAPYDICHHA TPYAOBOH

uciuumEsl padoTHuKaMy MAJIOY.

4. Opranusauud gesreabrocru Odwero cobpaHust |

4.1, Obuiee COOPAHHE TPOBOIATCA II0 MEPE HEOOXOAHMMOCTH, HO HE PEiKE 2pa3B
rog. '

4.2. Tpepceparens OOmero coOpars:

- oprammsyer AearenbHocTh OOmero coOpanus,

- uHpopMHpyeT YICHOB O6miero coOpaHus O IPEJCTOALIEM 3aCCIAHHH HE
MeHee ueM 3a 10 pabourx THEH J0 ero POBEACHHA, '

- OpraHM3yeT IOAIOTOBKY M MPOBEACHHUE  3aCE/IAHNUA,

- ompeaciseT MOBECTKY JH;

- KOHTPOITMPYET BHITIOTHEHHE PEILEHIH. - :

) 4.3 Ilestensrocts  OOmero  coOpauus MAJIOY  ocymecTBIsIeTCas  TO

NPUHATOMY Ha Y3eOHBIA TO[ IIIAHY.

4.4, Pemense o TpoBeIcHAN BHeoHepeaHOro Oomero cOOpaHus BIPABE
IIPFHATD! )

- saseayromui MAJIOY;

- mpodcorosubii komurer MAZIOY;



- MHMIEATWBHAA TpPyINa, COCTOMIIAT HE MEHEE 4eM M3 OJHOH TPETH OT
ymemeHHoTo cocrasa paboTrrkos MAJIOY,; : )

‘ 4.5. TTo TpeGopanmo NpoQdCOO3HOT0 KOMHTETA H (wiH) YKa3aHHBIX JIALL
-mpexcenatens OOmero cobpanus 0Of3aH B CPOK HE Gonee 15 mueit cospate OOmee
. COOpAHHE, CO3AB U €I0 NPOBEIEHMA HEOOXOIMMBIE YCIOBHAL.

4.6. Tlosectky mus OOmero coOpamms (QOPMHPYIOT OpraHbl MM JIHUA,
| NpUHSBIIME PEMiEHME O €ro cosbiBe. IIpu STOM Apyrue OpraHbl Wi JALA BIPABE
. BHOCHTD B TIOBECTKY JIHs IJi PACCMOTPEHI QO6muM coOpaHueM APyrHe BOIPOCHE.

4.7.0pramer (muma), cosssaomue  Obmee cOOpaHHE, COBMECTHO C
npenceaareeM Oomero coOpanis ONPEAEILAIOT:

- mary, MecTo u BpeMs nposeaenua OBmero codpanus;

- IOPATOK COOOMIEHI PabOTHUKAM O IMPOBEACHUH QO0mero coOpanus;

- nepeuens uHGOpPMALMK (MATEPHATOB), TIpeICTAaBIsIEMOH  pabOTHUKAM IIPH
HOATOTORKE K mpoBenenuo OOmero coopanus.

B coobmenrn (00bsBieHHy) 0 rposeacHiH O61ero coOpaHns ykasbBaroTes:

- jaTa, MecTO ¥ BpeMa nposenerws O0mero coopams; : '

‘ - BOIPOCH!, BKTIOUEHHBIC B TOBECTKY AHst OGuero coOpamud;,

- TIOPSOK O3HAKOMIICHHA paboTHukOB ¢ wMHGOpMALWEH (MarepuamaMu) K

NOBECTKE JTHA.

5, Opraausanusi nposegedust Ofuero cobpanus

5.1, Permerpaumsa yuacTemkoB OOmiero coOpaHis WMPOBOAMTCA € TICTbEO
JOCTOBEpHOTO yuera yuactHukop OOmero coOpaHus, TMOACHETa HX obImero umcna,
YCTAHOBICHU HANIMYHA KBOPyMa Ui €ro IPOBEACHI, WCKIIOYEHHS. BO3MOKHOCTH
yaacTus B O0meM coOpanHH NOCTOPOHHHX JIMIL, _

5.2. Permcrpaimo  yuactHHkoB QOmero co0paHma IPOBOAMT CEKpETapp,
KOTOpBLL AokTanpBaeT OOmeMy cOOPAHMIO O THCIICHHOM COCTABe 3aPETUCTPUPOBAHHBIX
YYACTHHUKOB, HAMYKH KM OTCYTCTBHH KBOPYMa.

5.3. Qfitee COOpaHHE CYMTAETCS MPABOMOUHBIM, ECITH B €10 padoTe MPHHAMAIOT
yJacTHe He MeHee 2/3 OT CIMCOYHOr0 KOMHMIECT a pabotauko MAJIOVY. '

. 5.4. B HasnaueHnoe BpeMs mpescearess OOmero cobpanus OOBIBILIET €O
HAYANO ¥ MPEAOCTABIIET CIIOBO CEKPETAPI0, IPOBO/TMBIIEMY PETHCTPAITMIO yHACTHHKOB.
5.5.Eciu Ha MOMECHT OKOHYAHUA PETHCTPALIMH KBOPYM
He coOpaH, OOBABNACTCA MHAS J[ATa IIPOBCACHMS Obmero cobpamwi. Taxoe Obmee
cobpaHMe TNPOBOJMICA IO TIOBECTKE [HA  HCCOCTOMBHICTOCH coOpamus, ce
H3MEHEHUE HE JOIMYCKAeTCA.

- 5.6. Ilo mpemnoxermo mpeacenatena OGmee coOpamme H30HPAET CHETHYIO
KOMMCCHIO B COCTABE HE MeHee 3 uelioBeK. lIpeacenaTens OTKPBIBACT M 3aKPBIBACT
O0mee cobpaHue, MPEROCTABISAET CJIOBO €r0 Y4aCTHHKAM, obecreyHBacT COOIONCHHE
PErIaMEATa, KOHTPOJHMPYET 00CTAHOBKY, BHIHOCHT HA TONOCOBAHYE BOMPOCH MOBECTKH
JHS, VTBEPXKACHHS TPOTOKOJIOB CUETHOH KOMMCCHY, TIONMMHCHIBACT IIPOTOKOI Oomero
coOpaHus.

5.7. Tlpunstryie pemicHuii TO BONPOCAM IOBECTKM MHS M YTBCPKACHHA
nokyMenToB O6mero coOpanHHsi OCYMECTBIACTCA IIYTEM OTKPBITOTO IOJOCOBAHMH €T0
YYACTHHKOB IIPOCTHIM GOJIBIIMHCTBOM ronocos. llepenaua mpasa roxocoBatus ONHIM
yuacTHrakoM OOmero coOpanus IpyroMy 3alpermacTes.



5.8. Tlo TpeOOBaHMIO HE MEHEE OJIHOM TPETH Y4ACTHUKOB O6mero cobpaxus 10
OTIENBHBIM BOIIPOCAM IIOBCCTKH JH:A NPOBOAKTCA TaMHOE TOIOCOBAHUE. ’

5.9. TpeGopapHMe O TPOBEACHHMH TAHOIO TOJ0COBAHMA TPEABABIACTCA B
THCBMEHHOM BHae oprammsaropam OOmero coOpamus HE MEHEE [CM 32 5 mEeH OO
Hayaa paboTEL .

5 10. BromeTens UL TAKHOIO TOTOCOBAHHA COACPKMT CIICAYION i€ TAHHBIC!

- monuoe HauMmeHosanme MAJTIOVY;

- MecTO H jary npopeaerus OOmero codpanu; .

- (opMyIUPOBKY KKJAOLO BOIPOCA, NOCTABICHHOTO HA rO0COBAHKE,
BHIPAKCHHOE (POPMYIHPOBKAME «32», (IPOTHE) M «BO3JEPKAICDY. [lpu mozc4ere
[OTOCOE TO HTOTAM TOJOCOBAHHA, - OCYIIECTBIIEMOM TPH IOMOIIM OIOTLIETCHEH,
YUHTHIBAXOTCH ¥ 3ACHMTHIBAIOTCA IOIOCA [0 TEM BONPOCAM, IO KOTOPHIM TONOCYIOTHM
OTMEUSH TONBKO ONMH H3 BO3MOMKHBIX BapMAHTOB ronocosarms. Ecmm OKOILIETEHD
3aI0JHEH ¢ HApyIIEHWEM 3TOr0 TPeOOBaHMA, OH IPH3HACTCA HEACHCTBUTEIBHBIM, H
roJoca To COAEPYKANIUMMCS B HEM BOIPOCAM HE YHTBIBAKOTCAL. Ecnu >xe Oroynereds AN
FOJOCOBAHMA COJEP/KHT HECKONbKO BONIPOCOB, NOCTABICHHBIX Ha: ' TOJIOCOBAHME,
HECOOIIOICHTE YKA3AHHOTO BHIIC TPeOOBAHU B OTHOIEHUK OHOIO HITH HECKOJBKHX
BOIIPOCOB HE BIIEUET 33 COOOK NPH3HAHIA OHOILICTEHS HeAeHCTBHTEILHBIM B IETIOM.

511. Ilo wroraM rOJIOCOBAMHS CHETHAZ KOMHCCHA COCTaBIBICT IPOTOKOTN, '
HONNHACHBAcMEI  ee  wieHaMu. [locne  YTBEPKACHM IPOTOKOJIA OOmuM
coOpanpem OrOIIETEHH I TONOCOBAHMA OIEYATHIBAIOTCA MW IPUOOMAOTCI K
MaTepuatam cobpars, xpananmmcs B MAJZIOY.

5.12 Ilporoxon 06 WTOTaX IOJIOCOBAHUSA [OIEKHT TIPHOOMEHHIO K TIPOTOKOITY
coOpanus. _
513 MTord TrojocoBamms orjamaiorcs Ha OOmeM coOpaHuH, - B XOIC
KOTOPOT0 TIPOBOJKIIOCH FOJI0COBAHHE. : _

. 514 Pemenmss  O0mero coOpaHWsS JOBOIATCH A0  CBCACHMA pr,u;osé%o
komiektEBa MAJIOY He mo3mmee, deM B TEYCHHE S JHEH TOCIE ITPOLICANICTO
3aCeaaHuA.

6. OtBercrBeniHOCTH OfLIero cobpanus
6.1. O0mee coOpaHue HECET OTBETCTBEHHOCT!
- 33 COOJIONEHHE B TMPOLECCE OCYINECTBICHUS ALATENFHOCTH 3aK0OHOIATCIbCTEA
Poccuiickoit Oepepanui; '

. - 33 COOTBETCTBHE MPHHATHIX PEIIEHWH ACHCTBYIOIIEMY 3aKOHO/ATEIbCTBY H
NOKAIBHEIM HopMaTHBHEM akram MAJIOY; :
. 33 KAYECTBEHHOE W CBOCBPEMEHHOE BHUIOJHCHHME IUIAHOB W PELICHWH, B TOM
YpyciIe HAPABIIEHHBIX HA COBCPIICHCTBOBAHME JICATE/IbHOCTH MAJIOY;
- 33 KOMIICTEHTHOCTh MPHHMMAEMBIX PEIICHHH.

7. Nenonponseoacreo O6mere cobpanust

7.1, 3acemanms O6mero codpasms oGoPMIAIOTCS IPOTOKOIIOM.

7.2. Tlpotoxonr OOmero coOpaHpst COCTABIAETCS HE MO3MHCE 3 mEeH

MOCIIE €T0 3aBEpIICHH. B mpoTokoie yKa3bBaKOTCA: - :

- jaTa mposenenus coOparus;

- KOIMYECTBEHHOE TPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYI0BOIO KOIICKTHEA,

- mpurnamenssie mara (PHO, RomKHOCTD),;

- BONPOCEH! IOBECTKH [HA,



- BBICTYIAIONIKE JTHLA;

- X0 00CYX/ICHHS BOTIPOCOB; .

- IPETOKCHHS, PEKOMEHIAIMH ¥ 3aMECUaHHA YIEHOB TPYHOBOTO KOJUICKTHBA M
MPUTTAMCHHBIX TAL] : '

- KOJIMYECTBO TOIOCOB, MOJAHHBIX. (3@, KIPOTUBY H «BO3JEPKAJICAN IO

KaKOMY BOTIPOCY, IIOCTABIIEHHOMY Ha TOJIOCOBAHHE, ‘

- pEHLICHHE.

7.3. TIpoTOKONBI MOAMMCHIBAIOTCA HpeAcepareiieM M cexkperapem OoOmiero
coOpaHus. ‘ .
74. B cnydae oOHapyxeHMs OmHUOOK, HETOYHOCTEH, HEIOCTOBECPHOTO
manoxkenus (akToB B mporokoie OOmero cobpammst, yuacTHHK (Q6mero coOpanws
- Brpase TpeGoBaTh OT IpeAceNaTensi €ro H3MeHenMa. B cBOW ouepenp, IpeAceaaTelh
005348 NPUHATH MEpHl [0 BHECEHHIO B NPOTOKON COOTBETICTBYIONIMX HM3MCHCHHH U
YTOYHEHMH, A TAKKE CHENATH COOTBETCTBYIOMEE COOOMICHHE CIEAYIOMEMY Obmero
cobpaHHI0, BHECH TAHHBIA BOTIPOC B €r0 MOBECTKY J(HA. S

7.5. Hymepaxps IpoOTOKOIOB BEAETCS OT HaYaNa yyeOHOTo Toa.

7.6. Kumra mpotokomoB OOmero coOpaHHs HyMEPYyeTCs MOCTPAHMYHO,
TPONMIHYPOBLIBAETCA, CKpeIUiieTcs noamucho 3aseayromero MAJOY u mevarsio
MAJIOY. |

7.7. Kemra mportokonos OOmiero cobOpamwst xpasurcs B genax MAJIOY u
MIEPEAAETCA 110 aKTy (TP CMEHE PYKOBOIMTEIIA, TIEPENaye B apXUB).
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